


MONTHLY REPORTS
DEPARTMENT ROSTER

MONTH OF: November 2024

DEPARTMENT
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| MISSING

Administration-Communications Division

Billing & Collections

Development Services

Economic Development

Fire Department

Human Resources Department

Information Technology Department

Parks and Recreation Department

Police Department

Public Works Department

Risk Management

San Luis Municipal Court
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GIS

Jul-24 | Aug-24 | Sep-24 | Oct-24 | Nov-24 | Dec-24 | Jan-25 | Feb-25 | Mar-25 | Apr-25 | May-25 | Jun-25

FORMAL GIS REQUESTS 31 29 33 26 30 o
ADDRESS VERIFICATION

LETTERS 1 0 2 2 1 0

GIS PROJECTS:




























This is a monthly report tracker, after each training hours must be input tin Target
Solutions.

ISO Training Requirements

« Company Training: 192 hours per year is required in accordance with the
general criterial of NFPA 1001 Standard for Fire Fighter Professional
Qualifications

» Hazardous Materials Training: 6 hours per year is required. Training should be
at a minimum awareness level in accordance with the general criteria of NFPA
472 Standard for Competence of Responders to Hazardous Materials / Weapons
of Mass Destruction Incident.

» Driver Training: 12 hours per year is required in accordance with the general
criteria of NFPA 1002 Standard for Fire Apparatus Driver/Operator Professional
Qualifications, and NFPA 1451 Standard for a Fire Service Vehicle Operations
Training Program.

+ New Driver Training: One-time completion requirement of 60 hours.

» Officer Training: The Officer Certification Requirement remains steady at 12
hours per year.

» Recruit Training: Personnel who automatically get credit if their department
requires state certification as an employment pre-requisite, are required to
complete 240 hours.

» Facility Training: This category, formerly “Training Drills,” refers to training done
at a training facility. A training facility is defined as a 3-story tower on 2 acres of
property with some sort of burn room, smoke room, or burn prop. Personnel are
required to complete 18 hours per year.

« Pre-Planning Review: |1SO requires one review per year.
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This is a manthly report tracker, after each training hours must be input tin Target
Solutions.

ISO Training Requirements

+ Company Training: 192 hours per year is required in accordance with the
general criteria of NFPA 1001 Standard for Fire Fighter Professional Qualifications

+ Hazardous Materials Training: 6 hours per year is required. Training should be
at a minimum awareness level in accordance with the general criteria of NFPA
472 Standard for Competence of Responders to Hazardous Materials / Weapons
of Mass Destruction Incident.

» Driver Training: 12 hours per year is required in accordance with the general
criteria of NFPA 1002 Standard for Fire Apparatus Driver/Operator Professional
Qualifications, and NFPA 1451 Standard for a Fire Service Vehicle Operations
Training Program.

s New Driver Training: One-time completion requirement of 60 hours.

s Officer Training: The Officer Certification Requirement remains steady at 12
hours per year.

« Recruit Training: Personnel who automatically get credit if their department -
requires state certification as an employment pre-requisite, are required to
complete 240 hours.

« Facility Training: This category, formerly “Training Drills,” refers to training done
at a training facility. A training facility is defined as a 3-story tower on 2 acres of
property with some sort of burn room, smoke room, or burn prop. Personnel are
required to complete 18 hours per year.

« Pre-Planning Review: ISO requires one review per year.
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This is a monthly report tracker, after each training hours must be input tin Target
Solutions.

ISO Training Requirements

» Company Training: 192 hours per year is required in accordance with the
general criterial of NFPA 10071 Standard for Fire Fighter Professional
Qualifications

» Hazardous Materials Training: 6 hours per year is required. Training should be
at a minimum awareness level in accordance with the general criteria of NFPA
472 Standard for Competence of Responders to Hazardous Materials / Weapons
of Mass Destruction Incident.

+ Driver Training: 12 hours per year is required in accordance with the general
criteria of NFPA 1002 Standard for Fire Apparatus Driver/Operator Professional
Qualifications, and NFPA 1451 Standard for a Fire Service Vehicle Operations
Training Program.

+ New Driver Training: One-time completion requirement of 60 hours.

» Officer Training: The Officer Certification Requirement remains steady at 12
hours per year.

» Recruit Training: Personnel who automatically get credit if their department
requires state certification as an employment pre-requisite, are required to
complete 240 hours.

« Facility Training: This category, formerly “Training Drills,” refers to training done
at a training facility. A training facility is defined as a 3-story tower on 2 acres of
property with some sort of burn room, smoke room, or burn prop. Personnel are
required to complete 18 hours per year.

= Pre-Planning Review: ISO requires one review per year.
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This is

a monthly report tracker, after each training hours must be input tin Target
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12| San Luis Fire Depalw'im-e‘nt"

ISO Training Requirements

Company Training: 192 hours per year is required in accordance with the
general criteria of NFPA 1001 Standard for Fire Fighter Professional Qualifications
Hazardous Materials Training: 6 hours per year is required. Training should be
at a minimum awareness level in accordance with the general criteria of NFPA
472 Standard for Competence of Responders to Hazardous Materials / Weapons
of Mass Destruction Incident.

Driver Training: 12 hours per year is required in accordance with the general
criteria of NFPA 1002 Standard for Fire Apparatus Driver/Operator Professional
Qualifications, and NFPA 1451 Standard for a Fire Service Vehicle Operations
Training Program. .

New Driver Training: One-time completion requirement of 60 hours.

Officer Training: The Officer Certification Requirement remains steady at 12
hours per year.

Recruit Training: Personnel who automatically get credit if their department
requires state certification as an employment pre-requisite, are required to
complete 240 hours.

Facility Training: This category, formerly “Training Drills,” refers to training done
at a training facility. A training facility is defined as a 3-story tower on 2 acres of '
property with some sort of burn room, smoke room, or burn prop. Personnel are
required to complete 18 hours per year.

Pre-Planning Review: [SO requires one review per year.




MONTHLY OPERATIONS
REPORT

November 2024

CITY OF SAN LUIS | 800 E Cesar Chavez Blvd. San Luis, AZ 85349 | www.sanluisaz.gov




TOTAL WORKFORCE

Council members 7
Regular Ful-time employees 323
Regular Part-lime employees 13
Temporary/Seasonal Full-time 0
Temporary/Seasonal Part-time 1
Volunteers 0
CTE Program participants 7
Work-study employees 0
Temporary Staffing agencies 7
Interns {AZ@Work) 5
TOTAL 363
Total Workforce
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¢ Exit interviews: 3

» Employee Recognition cards issued:
o Birthday - 27
o Anniversary - 35

PersonnelfActionlRequestsi(RAR)

Resignations

3

End of Employment (Reclassification)

Disciplinary

Certification Pay

New Hires

Conversion {PT-FT}

Promotion

End of Probation

Change of GL

Temporary Assign ment
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RISK MANAGEMENT
OPERATIONS REPORT

NOVEMBER 2024

CITY OF SAN LUIS | 800 E Cesar Chdavez Blvd. San Luis, AZ 85349 | www.sanluisaz.gov







Smoke Free AZ Act Review and Assessment on Smoking Near or Inside City
Vehicles or Equipment

» A safety and hazard assessment were conducted on the
possible hazards when allowing smoking near equipment
or inside city vehicles. Not allowing this practice helps
prevent fire hazards, comply with health and safety
regulations, protect both equipment and employee
health and ensure a safer more efficient work
environment.

Christmas Light Parade ~ Dealership Vehicle Loans for City Use and
Promotion during the Light Parade

¢ Reviewed and discussed with our insurance agency the
insurance/safety requirements for permitting a car dealership to |
loan vehicles to the City for participation in the Christmas Light
Parade and to help promote the dedlership/agency.

Aquatics Chemical and PPE Assessment

o As aresult of changes in the chemical usage and pool
maintenance process, the new chemical safety data
sheets and maintenance procedures were
reviewed/evaluated. Recommendations regarding the
appropriate PPE and hazard prevention were assessed,
and a safety recommendation report was provided to the
Parks Grounds Division.

Utility Billing - Meter Antenna Storage and Disposal Process Review and
Recommendation

» Storage and Disposal requirements review and
recommendation for Lithium Thionyl Chloride/meter
antennas.

e Conducting an assessment is crucial for managing the
environmental, heaith, safety and regulatory risks
associated with lithium thiony! chloride batteries and
meter antennas, ensuring compliance with standards, and
promoting safe practices in storage and disposal of such
items.
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+ Employee Thanksgiving Luncheon
o Risk Management assisted with the Thanksgiving Employee
Luncheon, an event that promoted team building, enhanced
communication, and fostered collaboration. These events help
improve morale and support a positive workplace culture for all
employees.

* Bloodborne Pathogen/Biowaste/PPE training presentation to be given
to our HWY Users/Solid Waste Depariment
o Risk Management assessed and made recommendations for the
Bloodborne Pathogens/Biowaste/PPE training presentation,
which will be shared with the Solid Waste and HWY Users
divisions. Additionally, we have proposed a bio waste disposal
process for the division to review and evaluate.

« Year End division Power Point Presentation for Council
o Risk Management completed a review of the 2024 Calendar
Year End Operations Report to be presented to Council during
December 18th,

o ACFR Risk Management Statistics Report
o Provided Finance with a FY 23/24 Risk Management Statistics
report on:
* Total claims filed.
* Total number of injured or ill workers reported.
= Total number of electrical inspections.
= Total number of notice of claims received.

« First Aid Kit Inventory Completion

o Risk Management inspected each kit to ensure it is free of
expired or damaged items and compliant with OSHA/ANS!
regulations.

o This process included documenting the contents of each kit,
identifying any shortages or replacements needed, and ensuring
that ail kits meet the specific needs of their respective
departments.

o The next step is fo schedule necessary restocking with our vendor
to maintain readiness and compliance.

« City Hall East Wing Remodel Project Review and Evaluation
o Risk Management collaborated with the relevant city
stakeholders and divisions on a team evaluation of the City Hall
East Wing remodeling project.
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